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Welcome to the new Fine Art Dealers Association website. There have been a few improvements to the new site
that will hopefully make updating your profile page a simplified experience. This manual will provide you with

a step-by-step guide to making edits to your FADA profile page.

ACCESS YOUR MEMBER DASHBOARD

To access your FADA account, you can click on the Member Login link located at the top right corner of the website
on the navigation bar. This will bring you to a page where you will be prompted to enter your existing email and
password. Once you log in, it will bring you directly to your member dashboard.

FADA

NE AKT CEALIRS ASSOCIATION FADAMember Login'rmwmu . .
Click here to gain
ABOUT GALLERIES EVENTS FADA/NEWS CONTACT MEMBER RESOURCES FIND YOUR GENRE W _ access To your
account

THE SUM OF ITS ART"

Enhanced database access to 5,000 curated works of fine art
via FADA.org, The Trusted Gallery Network

FADA
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FIND YOUR FIND YOUR a FIND YOUR
GENRE SUBJECT ARTIST

RECENT ADDITIONS

e TROTTER TEST MESA GRANDE “SANTA ANA
18th Century China Maurice Braun BLOWING, 1983"
T Trotter Galleries, Inc. Frederick Wight
Trotter Galleries, Inc. George Stern Fine Arta
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MEMBER DASHBOARD OVERVIEW

Below is a screenshot of your dashboard. From this page, you will have access to the following functionalities:

. Add/edit artists

. Add/edit artist biographies
. Add/edit gallery events

. Add/edit artwork

. Add/edit artwork mediums

. Edit your gallery information (about blurb, website, location, etc.)

NO O A WON —

. Send messages to within the FADA member network

WY @& FADA B + New No New Message
)il Dashboard
Ed FADA Message @ o
FADA Message Board - Artist

0— i Artist Masterlist

o_ & Artist Blography View Message | Compose Message View Artist
o ¥

Add New Artist
Events
L Artwork
Artwork
f, Artwork Medium
View Artwork
Member Galleries
Upload Artwork
© Collapse menu

Howdy, info@arcadiacontemporary.com -
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GALLERY PROFILE PAGE OVERVIEW

Below is a sample gallery profile page.

FADA

FINEART FUAIERE ARBOCHR Logout! FADA/Member Dashboard

ABOUT GALLEFIES EVENTE FADAMEWS COMNTACT  MEMDER RESOURCES PO vOUR CENRE _

Featured artwork

showcase
Inner Sajourn 1
ARCADIA CONTEMPORARY
Culver City, CA
— fvE STATEMENT
. . www.arcadiaconiemporan.oom
Go”ery mFormohon 9428 Washinglon Bivd. Arcada was jounded in 1938 with e goal of Creating a showcase for
inClUding Qdd ress, Cutver City, GA 80232 cONMEMParary, represenational anwork.
1 The gallery is internationally known for preserting distinguished painters such as
contact |nf0, hOUI'S, TUBORAED  racess Malcolm T. Liapka, Jaramy Lipking, Casey Baugh, and is also a prominent
mission statement AE: o BRI ATy R exhibior at many intamational art fairs. In addition to featuring establishad
. . ! ! " 5 painters, the gallery lakes greal pride in peoviding a launching pad for younger
website and social SO 1k s et ettt sl il
i H Our website is frequently updatad and includes our entire current inventory and a
m ed 1a | in kS Directons 1o Gallery detailed inventory of past exhibitions. Please call or email us if you have any
Quastions.
EXHIBITING AT THE FOLLOWING
LOS ANGELES ART SHOW Current trove|ing
January 12-14, 2017 L .
Booih #2148 exhibits section
For mora information, click hare
GALLERY SPACE
Gallery space
photos
a i
a2/@i
e GALLERY ARTISTS

Casay Baugh Jeteoy Rppn Michasl Lucasiewics Gollery inVenfOry
Join Beesio Jermy Lipking Gragory Mererson .
Michael Chageman Stephes Mac Mgusi Moya section

Denis Sarazhin
Jonanens Wossran

FADASSOCIAL
GALLERIES
EVENTS
FADA/NEWS
CONTACT

GREATER THAN THE SUM OF ITS ART"
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ADD/EDIT ARTISTS

To add/edit a new artist to your inventory, click on the “Artist” nav item located along the left of the dashboard.

WA R

4 New  NoMNewMessage

Enter the artist name as you would like
it to appear on your page

Howdy, infolarradiacontemporary.com .

&

B Message @

iy anis

Add New

== Antist Blography
Events

I Artwark

1, Artwork Medium
Member Galleries

© Colapsen
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Add New Artist to Master List

First Mame *

v 4.6 i available! Plegse notify the ste administaior,

Enter artist first name here. This field is required.

Last Name *

Enter artist last

Birth Date

Death Date

Flourished from

Flaurished Ta

Nationality

name here. This field is required.

Enter the artist birth and death date in their respective
fields (optional)

Enter the artist flourish information in their respective
fields (optional)

Enter artist nationality here (optional)

Added by

ARCADIA CONTEMPORARY

Please select your gallery here if it not automatically selected

Publish

Prinew

§ Seatus Drafefdt

@ Visibility Public Edt

AT Pubish immediately Gl

Once all required
items are filled out,
click on the publish

button




ADD/EDIT ARTIST BIOGRAPHY

To add/edit a new artist biography for any of the artists in your inventory, click on the “Artist Biography” nav item
located along the left of the dashboard. Adding a biography for each of the artists in your inventory is important to help
gain traffic to your page on FADA .org.

Enter the artist name this biography is
in reference to

i @& raDa B 4+ New No New Message Howdy, info@arcadiacontemporary.com [l

SN D= Add New Artist Biography

Ed FADA Message (0

e : Enter title here Publish
{il] Artist Masterlist

& Artist Blography

Save Draft Preview

9 Sratus: Draft Edit

Ar graphy B Add Media Vistal | | Text
» Visibility: Public Edit
i BIGErEvE S =& RE - = T R
Events M Publish immediately Edit
. .
1 Arowork Enter the artist’s biography here Meve to Trash
i, Artwork Medium
Member Galleries Access
€ Collapse menu No user group available,

Once all required
items are filled out,
click on the publish

button
Ward count: 0
Artist *
Select the artist name from this
e list. If you cannot find the artist

name, you must first add the
new artist name under “Artist”
in the main navigation first.

owneasy Please select your gallery here if it not automatically selected

a

FADA (PLEASE SELECT A GALLERY)

Keywaords

For SEO purposes, you can add related keywords here to help increase
visibility of this artist's bio

DEALERS ASSOCIATION



ADD/EDIT EVENT

To add/edit a new event that your gallery is involved in, click on the “Events” nav item located along the left of the

dashboard.

Once all required items
are filled out, click on the
publish button

Enter name of the event here

# FADA B

< Mew No New Message

Howdy, info@arcadiacontemporary com [l

% Dashboard

)

%]

i FADA Message @

I Artist Masterlist

E

Artist Biography

& Events
B
Add New
1 Artwork
F Artwork Medium
Member Galleries
Qc

FADA
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Add New

Enter title here

O
4] Add Media Visual  Text

¥ By W at “r

& &

B J €& =~ =~

Enter the event description here

Word count: 0

Event Type
oaar Select whether this event will be .
a member or partner event
Start Date
Enter the start and end dates for
End Date

this event here

eventsByGallery  Pleqse select your gallery here if it not automatically selected

FADA (PLEASE SELECT A GALLERY)

Event Image 1

Mo image selected  Add Image

Event Image1 Caption

Event Image 2

No image selected  Add Image

Event Image2 Caption

Publish

Save Dralt Preview
T Status: Draft Edit
& Visibility: Public Edit

[iff| Publish immediately Edit

Move to Trash
Access

Mo user group available,

Featured Image

Set featured image

Upload a feature
image for the event
here. This image will
be the thumbnail

on the home page
as well as the top
banner image on the
event page

v

CONTINUED ON NEXT PAGE
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CONTINUED FROM PREVIOUS PAGE

Event Image1 Caption

Event Image 2

No image sefected  Add Image

Event Image2 Caption

Event Image 3

No image selected  Add Image

Event Image3 Caption

Event Image 4

No image selected Add Image

Event Image4 Caption

Event Image 5

No image selected  Add Image If you would like
to feature any
other images on
the event page,
there are slots for
up to 12 images
No image selected  Add Image with the option
to add a caption
for each

Event Images Captian

Event Image 6

Event Image6 Caption

Event Image 7

Mo image selected  Add Image

Event Image B

Noimage selected  Add Image

Event Image 9

Mo image selected  Add Image

Event Image 10

No image selected  Add Image

Event Image 11

No image selected  Add Image

Event Image 12

No image selected  Add Image

v

CONTINUED ON NEXT PAGE
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P

CONTINUED FROM PREVIOUS PAGE

Event Sched
o tabye headar 3 Enter event schedule
dates/times here
Event Location Search for the
address to center the
" i HopalER R @ map to the location
ap  Satellite ’ 8
B @ t (]
Queen Victoria Market O e 21 01d Melbourne Gaol T OF YOUF event
2] State Library of Victoria ]
M r?'r'e.-l-o.r-‘-nulng-: @ 2a = 2
telbourraStar o, Festival Hall ey o .
r_u_\-,-';rc-‘JEr?-;nII»lvﬂ:-le = 1’; [ Republic Boutique e o
@ x [=] " e
@ Regent Theatre (] d
0] =]
M Rislto © {7 & Federation Square
) i @ Hamer Hall o Ocrick LA +

: National Gallary oy i ! , = §
Google Grown Melboime gl Victcrla it 92617 ey e of Ut Roscrra BB
Location Text

B T U £ w= v vy = = = P B -

Enter text for the location section such as gallery address, hours of
operation, etc.

Sponsar 1

Mo image selected

Sponsor 2

No image selected

Sponsor 3

Mo image selected

Sponsor 4

Mo image selected

Sponsor 5

No image selected

Sponsor §

No image selected

Sponsor 7

No image selected

Sponsor &

No image selected

Add Image

Add Image

Add Image

Add Image

Add Image

Add Image

Add Image

Add Image

If your event is a sponsored event, you
can upload up to 8 sponsor logos here

v

CONTINUED ON NEXT PAGE
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CONTINUED FROM PREVIOUS PAGE

Sponsor Text

B I U €€ = ¢ 2

P 8B

Enter text for the sponsor section if needed



ADD/EDIT ARTWORK

To add/edit new artwork that your gallery is carrying, click on the “Artwork” nav item located along the left of the

dashboard.

W @& FADA B

&k Dashboard
£ FADA Message (8

T Artist Masterlist

= Artist Blography
Events

O Artwork

A k

Add Image

{, Artwork Medium

Member Galleries

O«

FADA
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Enter name of the art piece here

+ New No New Message

Add New Artwork

Enter title here

Artist Name
Select the artist name from this
list. If you cannot find the artist
(no title) .
name, you must first add the
_ Willis

new artist name under “Artist”
in the main navigation first.

. Trini

15th Century China Trade

& Fharlac Bartan

owneany Please select your gallery here if it not automatically selected

FADA (PLEASE SELECT A GALLERY)

Select the artwork medium
from this list. If you cannot
find the medium, you must first
add the new medium under
“Artwork Medium” in the main
navigation first.

{no title)
1 eolor etching

18 - calor encuastic wax and screenprint in
magna

3 - color lithograph
acvernaceve  S€lect whether this piece is active or not. This determines whether
v this artwork will show on your page or not.

Image Categories (Note: To select multiple categories hold down COMMAND/CTRL key)

19th Century American
14th Century European
149th Century Prints

20th Century American
20th Century European

Select the genres that this artwork is defined as here

Price (optional, na

Once all required items
are filled out, click on the
publish button

-

aw

Howdy, info@arcadiaconterparary

Publish

Save Draft Presjew
¥ Status; Draft Edit
@& Visibility: Public Edit

| Publish immediately Edit

Move to Trash

Access

Mo user group available,

Featured Image

Set featured image

Upload a feature
image for the piece
here. This image will
be the thumbnail

as well as the

main image for the
artwork

oisplayprics  S€lect if you would like to display the price here

Yes

Is Artwork Sold?

Sold e Available

v

Enter price of
piece here

Select if the artwork is sold or available. If sold is selected, a “sold” indication
for this artwork will show on the page that this piece appears

v

CONTINUED ON NEXT PAGE

10
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CONTINUED FROM PREVIOUS PAGE

Dimensions, unframed

i entio0s, Waned Enter dimensions framed and/or unframed here

signature/Datesinscripion  Enter signature information here

Provenance

Exhibited

Enter extra
information for

the artwork here.
This includes
provenance,
exhibition info,
literature and any
notes. If nothing

is filled out, the
information/field
will not show on the
artwork detail page

Literature

Keywords
For SEO purposes, you can add related keywords here to help increase
visibility of this artist’s bio

Alert Sent

You do not need fo fill this section out. This will let you know if an email has
been sent to someone who has signed up for artist alerts

tADA
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ADD/EDIT ART MEDIUM

To add/edit an art medium, click on the “Artwork Medium” nav item located along the left of the dashboard.

Once all required items
Enter name of the art medium here are filled out, click on the

publish button

® A B = New  NoNewMesage Hewedy, infoRastadiacoetempor,

% Dashboard

ardPress 4.6 is available! Pleasy notify the sie administrator.

Add New Medium to Gallery

") Artist Ringraphy |

Publish
Events

1 Artwork

Artwork Medium

Add New

Member Galleries m

<]

FADA

FINE ART DEALERS ASSOCIATION
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EDIT YOUR GALLERY PROFILE INFORMATION

To edit the information that is featured on your gallery profile page, click on the “Member Galleries” nav item located along

the left of the dashboard.

Once all required items
Edit the name of your gallery here are filled out, click on the
publish button

& FADA @ 4+ New View Member Galleries No New Mussage Howdy, info@arcadiaconternporary
USSR ORIC Edit Member Galleries adinew
FADA Message @
Atict Masteriter Arcadia Contemporary Publish
Artist Biography Permalink: http:/fwww.newsite fada orgffada-galleriesfarcadia-contemporary/  Fdit  View Member Galleries  Get Shartlink Preview Chanfes
Events B Add Media o | ¥ Status: Published Edit
J = - % Visibility: Public Edit
SLNIE B I & =+ Ev2 =2 =L REA X 5 - ¥
Artwork Medium 0] Published on: Oct 29, 2015 @ 21:36
Edit
Member Galleries Areadia Contemporary
Member Galleries . . Mesa Traah flt
Enter the name of your gallery as you would like it to appear as
the header of your page. —

Mo user group available,

Featured Image

Word count: 2 Last edited by infa@arcadiacontemparary.com on March 7, 2017 at 10032 pm
Featured Artwork
Each gallery page allows for up to 6 featured artwork Racios i bames
(no tite) (draft) pieces that you can showcase at the top of your page.

E§ “mour from “mem e Select your artwork from this section. If your artwork is

= [Em— new, you must first add it to the database. To do this, Change the feature
[ I——— select “Artwork” from the navigation to add a new image for your
- piece. gallery here. This

image will be the
thumbnail that is
Culver Ciry, CA shown on the list of
galleries page

waation Enter your location here

Mission Statement

e Edit your mission statement here

B I & =Ev E~

& B
Arcadia was founded in 1998 with the goal of creating a showcase for contemporary, representational artwork.
The gallery is internationally known for presenting distingnished painters such as Maleolm T. Liepke, Jeremy Lipking,

Cas
painters, the gallery takes great pride in providing a launching pad for younger emerging artists poised to become

v Baugh, and is also a prominent exhibitor at many international art fairs. In addition to featuring established

tomorrow’s masters.

Our website is frequently updated and includes our entire current inventory and a detailed inventory of past
exhihitions. Please call or email us if yvou have any questions.

v

CONTINUED ON NEXT PAGE
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CONTINUED FROM PREVIOUS PAGE

9428 Washington Blvd.

Edit your street address here.

If you have multiple addresses, you can add the full addresses here.

Edit your city here

City

Culver City

sace  Eit your state here

cA

zp  Edit your zip code here
90232

Phene  Edit your phone number here

424-603-4656

fax  Edit your fax number here

Email

Edit your contact email address here

info@arcadiacontempaorary.com

international Address

For international locations (outside of the U.S.), please
enter your full address here.

Latitude

upna The longitude/latitude information helps with the location-based feature of the

ratets gallery listings page. If you plan on moving, please contact website management
for help on changing this information.

-118.396466 -

Street Address

To edit the “Directions to
Gallery” link on your profile
page, enter the Google
Maps share link here (see
below for more info)

Direction To Gallery

https:fiwww.google.comimaps/place/3428+Washington+Blivd, + Culver+Ciry, +«CA+90232

Gallery Name

P8 Washington Bhv, Cubver C L= | [ sama simica T

6428 Washington Blvd
Culver City, CA 50232

CONTINUED ON NEXT PAGE

maps.google.com

» Do a search for your address

+ Click on the menu icon in the
upper left corner

+ Select “share or embed map”

» Copy and paste link

14
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Gallery Name

Direction To Gallery 2

Gallery Name 2

Direction To Gallery 3

Gallery Name 3

Office Hours - Weekday

11am - Gpm Mon- Closed

Office Hours - Weekend

11am - 6pm

Website (Example: www.fada.org)

www.arcadlacontem porary.com

Facebook Link

P

CONTINUED FROM PREVIOUS PAGE

Edit your gallery hours for weekday/
weekend here

Edit your website URL here

https.//www.facebook.com/farcadiacontemporary

Twitter Link

hrps:/twirter com/arcadiaconternp

Pinterest Link

Instagram Link

httpsi//www.instagram.com/arcadiagallery/

Exhibiting at the Following

0 Add Media

B I & =~ =~

Gallery Space Image1

v

CONTINUED ON NEXT PAGE

If you have multiple
gallery locations, you
can input them here
along with the Google
Maps share link (see
previous page)

Edit/enter your social
media links here for
Facebook, Twitter,
Pinterest and Instagram

If you are exhibiting
at any shows or
conventions, you can
input the information
here. Typically, you
would want to include
name of show, dates
and times, booth #,
address and a link to
the show website for
more information
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CONTINUED FROM PREVIOUS PAGE

Gallery Space image1 —

4\

Gallery Space image2

Gallery Space image3
~

-f.”jj- ui Edit/upload images of your gallery
psdid

spaces here. There are slots for up to
i 6 images.

Gallery Space image4

Gallery Space images

No image selected  Add Image

Add Artist To Your Gallery

Casey Baugh Edlf/Add the ||St Of artists
pr John Brosio that appear in the Gallery
= Michael Chapman Inventory section here
_Trinl Matthew Cornell

Ak - » Brad Kunkle
Sth Century China Trade

Malcolm Liepks
A harlac Rarran alcolm Liephke

v

CONTINUED ON NEXT PAGE
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CONTINUED FROM PREVIOUS PAGE

Sulect Category (Note: To select multiple entries hold down COMMAND/CTRL key)

19th Century American
19th Century European
19th Century Prints

20th Century American
20th Century European

Video Url 1

Videa 1 Caption

Video Url 2

Video Z Caption

Video Url 3

Video 3 Caption

Edit/add the genres that
your gallery specializes
in here

To feature videos on
your page, enter the
URL (YouTube or Vimeo)
and it's corresponding
caption. These videos
will be featured at the
top of your page with
your featured artwork.




FADA MESSAGE BOARD/SENDING MEMBER MESSAGES

The dashboard allows each gallery to send messages within the FADA network. This is a powerful tool to share leads, look

for specific artwork and more. It functions very similar to sending/receiving email.

# FADA B 4+ MNew No New Message Howdy, info@arcadiacontemporary.com -
Screen Options Help
Sy Dashboard
FADA Message @
= FADA Message Board - Artist
il Artist Masterlist
Artist Blography View Message | Compose Message View Artist
Add New Artist
Events
L Artwork
Artwork
Artwork Medium
View Artwork
Member Galleries el
Upload Artwork
& f Mew X3 ContactForm (@ No New Message Howdly, admin [l
& Dashboard
WordPress 4.6 is availablel Flease update now.
A Posts
Message o Compose Message
Inbax
noox @ Enter Receiver Name
Select User Groups (if Needed)
None v
Message Subject
& Artist Blography
Blog Mesasage Contant
T FADA Director 0 Add Media Wil
H P =k = = .= i) -
s B I = = iz &6 — = £ £ &/ 12 =
Bwints Paragagh  » U = A~ il ¢ Q % = -]

I Artwork

|, Artwork Medium

Member Galleries
& Contact

Main Features

7 Appearance
K Plugins 32
T Member Resources
e Users
& Tools
(6 Settings

4} Custom Fields

4 Contact Form @

¥ Maps

FADA
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